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Sonoma County Waste Management Agency Request for Proposals for Organics Processing Capacity

6 PROPOSAL FORMS

Proposers are required to complete and submit Forms A-L on the following pages as part of their proposal. Failure to complete and submit the required Forms may result in disqualification from this RFP process.

Form A
COMMUNICATION PROTOCOL

Form B
PROPOSER’S STATEMENT OF ORGANIZATION

Form C
CERTIFICATION OF NON-GRATUITIES

Form D
NON-COLLUSION AFFIDAVIT OF PROPOSER

Form E
ORGANIC WASTE TIPPING FEE PROPOSAL SUMMARY AND SIGNATURE

Form F
ORGANIC WASTE TIPPING FEE PROPOSAL
Form G
 PASS/FAIL REQUIREMENTS
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	Form A
COMMUNICATION PROTOCOL

	The Sonoma County Waste Management Agency (SCWMA) commits to a procurement process for Organics Processing Capacity to be open, objective, and carefully monitored. The following rules will be adhered to and enforced.

Until the SCWMA Board of Directors awards the Organic Materials Processing Services Agreement, all contact between participants, participant’s sub-contractors, participant’s sub-consultants, participant’s affiliates, participants lobbyists, legal or political advisors, or any individual or entity that may be assisting the participant in preparing a response to this request for proposals, or providing work to the participant should participant be selected, and SCWMA, shall be in writing, either by email or mail to:

Patrick Carter

Executive Director, Sonoma County Waste Management Agency

2300 County Center Dr., B‐100, Santa Rosa, CA 95403

(707) 565‐3579

Patrick.Carter@sonoma‐county.org 
All communications between the SCWMA and a participant, along with the related responses, will be transmitted simultaneously to all participants that have signed into and attended the MANDATORY pre-proposal conference and will be included as part of the evaluation record.

Any participant who fails to recognize or utilize this process of communication will be notified of its violation and may be subject to disqualification from the selection process at the sole discretion of the SCWMA.

Any attempt to contact or directly interact with any elected or appointed official for the purpose of obtaining information or influencing the Request for Proposal Process, including the selection process, Form A will be grounds for determination of non-compliance and disqualification from the selection process.

All participants must acknowledge and sign this statement as part of the RFP process.  All participants must provide a signed ORIGINAL of this statement by the close of the MANDATORY pre-proposal conference. Participants that do not provide this signed statement will be disqualified from this procurement process.

On behalf of my company/agency, I understand and accept the rules established in this statement.

Company Name:      
                           (Print or Type)

Representative:      Title:       

                        (Print or Type)

Signature
 _____________________________  Date:      
                                         (Sign in Ink)

	


	Form B
PROPOSER’S STATEMENT OF ORGANIZATION

	1.
Full Name of Business Concern (Proposer):

     
Principal Business Address: 

     
     


	2. Principal Contact Person(s):

Name:                          Phone Number:       

	3. Form of Business Concern:

 Corporation        Partnership     Joint Venture     Other      


	4 Provide names of partners or offices as appropriate and indicate if the individual has the authority to sign in name of Proposer. Provide proof of the ability of the individuals so named to legally Bind the Proposer.

Name
Address
Title

       



     

     
       



     

     
       



     

     






	

	






	7.
List all subcontractors participating in this Organic Materials Processing Services Agreement:

Name
Address

a)      
     
b)      
     


c)      
     
d)      
     




	8.
Outline specific areas of responsibility for each firm listed in Question 7.

a)      
b)      


c)      


d)      




	9. Identify the provisions of any agreement between parties which assigns legal or financial liabilities or responsibilities:

     


	10. If responding firm(s) are a partially or fully-owned subsidiary of another firm, or share common ownership with another firm, please identify the firms and relationships.

     



	Form C
CERTIFICATION OF NON-GRATUITIES

	TO: THE SONOMA COUNTY WASTE MANAGEMENT AGENCY

	CERTIFICATION
This is a written certification, signed under penalty of perjury, stating that no persons acting on behalf of       has paid, or offered or attempted to pay, any elected or appointed official, officer or employee of the SCWMA any compensation or consideration, in any form whatsoever, in connection with obtaining or entering into this Organic Materials Processing Services Agreement.  



	                                                                                                            
Name                                                                   Title



	__________________________________                               
Signature                                                                             Date


	Form D
NON-COLLUSION AFFIDAVIT OF PROPOSER and
DISCLOSURE OF NON-COMPETE AGREEMENTS

	State of       County of      

     , being duly sworn, deposes and says that:

1.
He/She is      of     , the Proposer that has submitted the attached proposal;
2.
He/She is fully informed respecting the preparation and contents of the attached proposal and of all pertinent circumstances respecting such proposal;

3.
Such proposal is genuine and is not a collusive or sham proposal;

4.
Neither said Proposer nor any of its officers, partners, owners, agents, representatives, employees, or parties in interest, including this affiant, has in any way colluded, connived, or agreed, directly or indirectly, with any other Proposer, firm or person to submit a collusive or sham proposal in connection with the Organic Materials Processing Services Agreement for which the attached proposal has been submitted or to refrain from proposing in connection with such Organic Materials Processing Services Agreement, or has in any manner, directly or indirectly, sought by agreement or collision or communication or conference with any other Proposer, firm, or person to fix the price or prices in the attached RFP, or of any other Proposer, or to fix any overhead, profit or cost component of the proposal or the response of any other Proposer, or to secure through any collusion, connivance, or unlawful agreement any advantage against The Sonoma County Waste Management Agency or any person interested in the proposed Organic Materials Processing Services Agreement; and

5.
The tipping fee proposal in the attached RFP are fair and proper and are not tainted by any collusion, conspiracy, connivance, or unlawful agreement on the part of the Proposer or any of its agents, representatives, owners, employees, or parties in interest, including this affiant.

6.
Proposer must list the name of any and all other solid waste service providers and/or affiliates that it has a “non-compete” agreement with that prohibits the other solid waste services provider from proposing on services as requested in this RFP.  Failure to disclose this information will result in immediate disqualification from this RFP process.

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

                                                                             
                
                              (Signed)                                              (Title) 
Subscribed and sworn to before me this     day of      ,      .
                                                                  
  My Commission Expires:      
Notary Public, State of California




	Form E
ORGANIC WASTE TIPPING FEE PROPOSAL
SUMMARY AND SIGNATURE


	PROPOSER


     
President/Partner/Owner
     
Secretary


     
Firm Name


     
Individual:   Partnership:    Joint Venture 
Corporation      ,  A       Corporation (State of Incorporation)

Signature Instructions:

If business is a CORPORATION, name of the corporation should be listed in full and both President and Secretary must sign the form, OR if one signature is permitted by corporation by-laws, a copy of the by-laws shall be furnished to the SCWMA as part of the proposal.

If business is a PARTNERSHIP, the full name of each partner should be listed followed by d/b/a (doing business as) and firm or trade name; any one partner may sign the form.  If the business is INDIVIDUAL PROPRIETORSHIP, the name of the owner should appear followed by d/b/a and name of the company.

If business is a JOINT VENTURE, the full name of each joint venturer should be listed in full and each joint venturer must sign the form, OR if one signature is permitted by the joint venture agreement or by-laws, a copy of the agreement or by-laws shall be furnished to the SCWMA as part of the proposal.  

Signature:  ______________________________________            Date     



	Form F
ORGANIC WASTE TIPPING FEE PROPOSAL
Form F is provided in an Excel spreadsheet, Attachment C SCWMA RFP Section 6 Form F Excel.
Form F shall be submitted in hard copy format and via USB drive in Microsoft Excel format.


	Form G
PASS/FAIL REQUIREMENTS

	PROPOSER NAME: 
     
(name of the entity that will sign the Organic Materials Processing Services Agreement in the event one is awarded)

Key Contact Information

   Name: 

     
   Title: 


     
   Address: 

     
   Telephone Number: 
     
   Fax Number: 

     
Required Attachments:

Each Proposer must include the following attachments in the separate sealed “Pass/Fail Requirements” envelope:

A copy of Form A Communication Protocol, as completed on the date of the MANDATORY pre-proposal conference.

A written statement acknowledging receipt of any and all addenda to this RFP document, and a signed copy of each addendum with the date of receipt clearly displayed next to each signature.

The Proposal Bond of $25,000.  

A letter from Proposer’s bank/financial institution clearly stating that the Proposer has adequate assets and/or irrevocable line of credit that is sufficient to compensate for all required payments to the SCWMA, capital costs, equipment costs, start-up costs, and a minimum of three (3) months’ operating costs.
The Undersigned hereby certifies as follows (initial next to each statement):
______ The Proposer has attended the MANDATORY pre-proposal conference held on June 28, 2017 at 11:00 a.m. PDT. 

______ The Proposer certifies that Proposer has personally and carefully examined the specifications and instructions for the work to be done as set forth in Sections 1 – 6 of this RFP.

______ The Proposer certifies that Proposer has personally and carefully examined the specifications and requirements as set forth in the Draft Organic Materials Processing Services Agreement.

______ The Proposer certifies that Proposer has personally and carefully examined the specifications and requirements of the Sonoma Countywide Integrated Waste Management Plan.

______ The Proposer certifies that Proposer has personally and carefully examined the specifications and requirements of the Sonoma County Waste Management Agency Joint Exercise of Powers Agreement, and all subsequent amendments. 

______ The Proposer certifies that Proposer has made an examination of the services as applicable to the proposal, and fully understands the character of the work to be done.

______ The Proposer warrants that the requirements of the Draft Organic Materials Processing Services Agreement as described in this RFP, its enclosures, and all addenda have been thoroughly reviewed and the Proposer has conducted all due diligence necessary to confirm material facts upon which the proposal is based. 

______   (For long-term Agreements only) The Proposer agrees to submit a Performance Bond in the amount of One Million Dollars ($1,000,000) effective within ten (10) calendar days from the date the SCWMA Board approves the Agreement(s).
______ The Proposer acknowledges the validity of the proposal contents, including proposed Organic Materials Processing Tipping Fees and pricing for a period of one hundred eighty (180) days from the proposal due date.

Having made the necessary examination, the undersigned hereby proposes to furnish all materials, vehicles, plant, equipment, and facilities, and to perform all labor and services which may be required to do said work within the time fixed and upon the terms and conditions provided in the Organic Materials Processing Services Agreement, at the tipping fees set forth on Form F:

PROPOSER NAME

     
(name of the entity that will sign the Organic Materials Processing Services Agreement)
President/Partner/Owner
     
Secretary


     
Firm Name


     
Individual:       Partnership:       Joint Venture: 
Corporation      ,  A       Corporation (State of Incorporation)

Signature ______________________________

Date      
Signature Instructions:

If business is a CORPORATION, name of the corporation should be listed in full and both President and Secretary must sign the form, OR if one signature is permitted by corporation by-laws, a copy of the by-laws shall be furnished to the SCWMA as part of the proposal.

If business is a PARTNERSHIP, the full name of each partner should be listed followed by d/b/a (doing business as) and firm or trade name; any one partner may sign the form. If the business is INDIVIDUAL PROPRIETORSHIP, the name of the owner should appear followed by d/b/a and name of the company.

If business is a JOINT VENTURE, the full name of each joint venturer should be listed in full and each joint venturer must sign the form, OR if one signature is permitted by the joint venture agreement or by-laws, a copy of the agreement or by-laws shall be furnished to the SCWMA as part of the proposal.
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